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Aim 
The Aim of this policy is to develop consistency and coherence within each Key Stage in the 
area of marking and give effective and timely feedback in order to improve outcomes for 
children.  We expect all teachers and support staff to mark and give feedback as an essential 
part of the assessment process.  
 
Some General Principles of marking and feedback  
 

o Marking should be consistent and purposeful – its purpose is to help children learn 
and reach their learning objective 

o Giving feedback and marking in the pupils’ presence, either verbal  or written, is the 
most effective approach 

o Verbal feedback is essential and will be provided to children during lesson time. If 
verbal feedback is given, VF will be written at the left side of the work 

o Children should be made aware of where they are successful and  what they need to 
do to improve 

o Marking should be used to inform future planning 
o It should provide the basis for summative and formative assessments  
o Editing and correcting work is a fundamental part of a child’s development  
o Marking and feedback should be meaningful, manageable and  motivating  

 
 

Methods for marking written work  
 

o Marking grids will be displayed in classrooms and made explicit to the children.  For 
children in Year 1, from January onwards (See Appendix) 

o Adults will write using a red pen 
o Learning objectives will be written at the top of a piece of work, underneath the date 

and title 
o Objective Met (OM) or Learning Objective Met (LOM) at the side of the learning 

objective shows the learning objective has been achieved independently  
o Where support has been required in order to meet the learning objective, a letter S 

within a circle placed at the side of the learning objective will be written. The initials of 
the staff member who worked with the child will be written next to the S to indicate 
whether it was the teacher or member of support staff. 

o Where a child has not met the Learning Objective despite support, WTO will be 
written in a circle (Working Towards Objective) 

o Adults may write a positive comment within the work or at the end to show where 
success has been achieved; this is at staff’s discretion 

o Where a child has thoroughly met the objective a stamp/sticker can be used 
o Wherever possible, adults will feedback during a lesson either individually or within a 

small group  
o When feedback is given, it should always be responded to by the child during the 

lesson (as they are doing it during the lesson they won’t need to initial comments only 
in Big Writes)  

o Where feedback is written, adults’ writing will be of a cursive style. It will be legib le 
and model good presentation 

o Any corrections and editing of work should be made by children in Y2 –Y6 using a 
purple pen to make editing and corrections easy to identify.  Once corrections have 
been made, adults should then remark the children’s work and if correct put a tick 

o Adults will identify incorrect grammar, punctuation and spelling wherever possible 
o Where mis-spellings are identified, ‘sp’ at the side of work in the margin will be written 

for children to correct on top of the mis-spelt word. Only key words or words relevant 
to the topic will be identified as incorrect  

o Wherever possible, children in KS2 will correct mis-spellings for themselves rather 
than an adult writing for them. For younger children, an adult will model correct 
spellings for children to copy.  These will be written immediately. 

o Where grammar, punctuation or case errors occur, these will be noted in the margin 
as ‘G’ or ‘P’ ‘C’– and as with spellings, they will be either corrected independently in 
KS2 or with adult support in KS1 



o No more than three spellings will be noted so these corrections do not detract from 
the learning objective 

o The focus of any feedback should be on helping children meet the learning objective 
or extending learning; so whether this feedback is given in written form or verbally, 
children should respond to this with a purple editing pen 

o Children’s writing will be in pencil until handwriting is judged neat enough for a child to 
be given a handwriting pen. However, all subjects except maths, purple pens should 
be used by children for correcting and editing  

 

Big Writes  
Big writes are used to aid assessment for writing. This is where a teacher will mark and 
feedback on the work after it has been competed in order to identify next steps in planning. 
This feedback will be shared and the children are allotted time in order to improve, edit and 
correct their work. In Years 1 – 4 writing is marked using 2 stars and a wish. Years 5 and 6 
use a bronze, silver and gold criteria. 
 
 
Methods for marking maths work  

o Criteria for marking maths books will be displayed in classrooms and made explicit to 
the children.  For children in Year 1, from January onwards (See Appendix) 

o A red pen will be used by adults to tick correct answers 
o A dot or ? will be written in red to indicate incorrect answers  
o As with Writing, Objective Met (OM) or Learning Objective Met (LOM) will show it has 

been met independently. Where support has been required in order to meet the 
learning objective, a letter S within a circle placed at the side of the learning objective 
will be written. The initials of the staff member who worked with the child will be 
written next to the S to indicate whether it was the teacher or member of support staff.  

o Where a child has not met the Learning Objective despite support, WTO will be 
written in a circle (Working Towards Objective) 

o For maths, all work is in pencil in all Key Stages 
o During the lesson, the child will act on any verbal feedback and the adult will then tick 

the progress/response 
o Any numbers that are formed incorrectly will be underlined and children will be 

required to practise the correct number formation in their books 
o Children will not rub out incorrect answers, instead, they will write the correct answer 

at the side of the incorrect one 
o All children will be given the opportunity to reach a mastery task which will be aimed 

at developing reasoning skills to show the teacher is moving children forward  
o The letter M with a red circle around it will be used to highlight any mastery tasks  
o Adults can put a comment with a red pen to give praise for accurate work but this is at 

the adult’s discretion.   
o Where a child has thoroughly met the objective a stamp or sticker can be used 

 
 
Early Years 
General Principals of marking and feedback 
 
Pupils in FS2 are praised verbally for all their efforts and achievements. This provides instant 
feedback and encouragement with future learning. Pupils are encouraged to respond to 
verbal comments that are made by improving their learning, supporting their peers and/or 
exploring other ways of achieving the learning intention. 
 
Marking methods 
Where chidren’s learning can be marked with a written comment, please follow the following 
methods: 

o FS2 staff will mark in red pen 
o The level of support will be noted on pupils’ work (identified as Independent or 

Supported including the initials of the adult working with the child) 
o A stamp or sticker will be used if work is exceptionally good 



o All work, where possible, will be dated 
o As well as the verbal comment, a positive comment will be included wherever 

possible 
o Photographic evidence that is used to support pupils’ individual learning journeys is 

annotated and supports the characteristics of effective learning and the 7 areas of 
learning 

 
Conclusion  
The purpose of this policy is to provide staff with clarity when considering marking and 
feedback. Above all, marking and feedback should focus on the learning objective and help 
children reach this and extend their learning wherever possible.  
 
Children will demonstrate they have responded to any feedback through editing, correcting 
and progress both during and after a lesson. 
 
Monitoring and Review 
The Governing Body reviews this policy every two years. The Governors may, however, 
review the policy earlier than this, if the government introduces new regulations, or if the 
Governing Body receives recommendations on how the policy might be improved.  
 
This policy will be reviewed in November 2020.   
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SIGNS AND SYMBOLS USED IN OUR MARKING 
 

 

☺ or  or Sticker 
 

 

To acknowledge good work 
 

 

✓ 
 

 

Correct or to show work has been acknowledged 
 

 

 
 

 

Omission 
 

 

X 
 

 

Wrong (used with discretion) 

 
 



 

? 
 

 

To query the sense 
 

// 
To show where a new paragraph begins and indent 

the paragraph 

 Wrong / Missing punctuation 

 

 

 Wrong case (needs changing to either upper or 

lower case) 

 

 Incorrect Grammar 

 

 

 Spelling error ~ where appropriate is underlined.  

For Key Stage 1, write correction above the word 

or in the margin.  For Key Stage 2, encourage 

children to find the word themselves.  

 

 

 

Indicates the child has received support and by 

whom (initials) 

 

 

= Independent: 

o EYFS Key Stage 1 and Y3 

o Y4> Assume independent work unless 

otherwise stated  

 

 

 

 

 
Objective met  

 

 

 

 

 
Working towards objective  

 

 
 

 
Verbal Feedback Given 

 

 

 

Mastery Elements 

 
Red pen is to be used for marking throughout school so that it stands out to the children.   
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